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Sabbatical Policy
The opportunity to undertake a sabbatical is an important aspect of a priest’s ministry and should be viewed as a normal feature of diocesan life. It is diocesan policy to facilitate priests who wish to avail of sabbatical leave. 
1. What is a Sabbatical?
· An extended period of time away from normal duties for the purpose of renewal and enrichment both as a person and a minister of the Gospel. 
· A period of constructive growth and study in a formal programme which will enable the priest to become more effective in his ministry by enhancing his knowledge, ability, skills and spiritual development. 
· Personal, spiritual, pastoral, theological development courses and programmes. 
· Pastoral experience in another parish or agency at home or abroad.
· A sabbatical is part of an ongoing formation process.
A Sabbatical is not:
· Sick Leave
· A rehabilitation period concerning emotional, nervous, mental, chemical or substance abuse problems.
· A holiday.
· A course of studies in preparation for a specific ministry undertaken at the request of the Diocese.
· A continuing formation programmes for all or a section of the priests of the Diocese. 
· A retreat (although a retreat might constitute one element of a sabbatical period)

2. Duration & Eligibility
A sabbatical can vary in duration from three months to one calendar year. All priests who have served continuously in the Diocese for ten years of more have the option of applying for a sabbatical period from three months duration up to one calendar year. 

Priests who have served continuously in the Diocese for between five and ten years have the option of applying for a sabbatical period of three to six months duration. 

A priest is free to seek sabbatical leave during his current appointment. He may also choose to seek a sabbatical between appointments. The availability of sabbatical leave will be dependent upon the number of priests applying at any one time. 

3. Application Procedure
Applications for sabbatical should be submitted to the Bishop at least six months in advance. The priest should have a proposal on what he would like to do during his sabbatical and should provide an estimate of costs. 
All applications for sabbatical leave will require the approval of the Bishop who may consult with the Diocesan Appointments Committee. 

4. Supply/Replacement arrangements during a Sabbatical
It should be understood that the absence of a priest on sabbatical might involve some curtailment of services. In the case that full-time cover is required, the Bishop will appoint an administrator for the duration of the sabbatical.

In the case of a short-term sabbatical that may only require temporary or part-time cover the responsibility of providing such cover lies with the priest applying for the sabbatical and the Pastoral Area Convenor, who should organise cover together with the other priests in the Parish Cluster and, if necessary, the wider Pastoral Area. 

There should be a willingness among priests to work together at providing cover. This should be particularly relevant for those in ‘one-priest’ parishes. 

5. Funding
For a sabbatical during an appointment:
a) The priest will receive his monthly salary from his Parish Clergy Fund/place of appointment. 
b) The cost of a sabbatical, i.e. course fees and accommodation, to be covered as follows:
one third to be paid by the Priest,
two thirds to be paid by the Dicoese*.
c) The cost of providing part-time/full-time cover for a priest on sabbatical will be paid by his Parish. This should only arise if it is necessary, i.e., with the curtailment of services in place (see section 4 above)
d) The priests health insurance or necessary foreign medical cover to be paid as normal. 

For a sabbatical between appointments: 
e) The priest will receive his monthly salary from the Diocesan Clergy Fund
f) The cost of the sabbatical, i.e., course fees, to be covered as in section 5.b above. 
g) The priests health insurance or necessary foreign medical cover to be paid by the Diocese.

*There will be a limit on the cost to the Diocese of any sabbatical. If a sabbatical results in paid placement in another diocese or agency at home or abroad, the overall cost paid by the Diocese will take into account any income arising from the sabbatical placement.

6. Priests Responsibilities
It should be noted that once a period of sabbatical leave is approved by the Bishop it is the responsibility of the priest taking sabbatical leave to fulfil any requirements of the place of programme or location of sabbatical leave. 

This includes and requirements in relation to VISA’s  and Garda Vetting/Police Clearance or any other such request. 

It is also the responsibility of the priest to liaise with the office in Bishop’s House in regard to making sure any required payments are made in a timely manner. 

7. Review
This sabbatical policy will be reviewed periodically in consultation with the Council of Priests. 
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